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Mandatory Training for Trainees Online Course
ENSURE THAT ALL POPUP BLOCKES ARE OFF
(AT THE VERY LEAST, ALLOW POPUPS FROM THIS SITE)

· If you have previously used the Talent Management System (TMS) site as a medical student or resident, you DO NOT need to create a new account.
· If you cannot remember your log in (User Name) information, please contact the Enterprise Help Desk at: 1 (855) 673-4357 for assistance or your previous VA TMS Domain Managers.
· Once you have completed the required training and submitted your application packet, we will request that your TMS account is transferred to our facility and we will be able to assist you in the future.  Until your account is transferred, only your previous VA or the Help Desk will be able to assist you with your TMS account.
Creating a new account in TMS
1. Open Web Browser (on a computer, not a tablet or phone)
2. Enter – https://www.tms.va.gov/SecureAuth35/ 
3. Click the [Create New User] 
4. Select the button for “Veterans Health Administration”
5. Select the button for “Health Professional Trainee”
6. Complete all required fields, and fill in as many of the non-required fields as possible.
a. My Account Information:
i. Create Password
ii. Re-enter Password
iii. Social Security Number
iv. Re-enter Social Security Number
v. DOB (MM/DD/YYYY)
vi. LEGAL First Name:
vii. LEGAL Last Name:
viii. Middle name (Optional):
ix. Personal Email Address (Do not use school email):
x. Re-enter Personal Email Address:
xi. Phone Number (do not include hyphens i.e. 1112223333)
xii. Time Zone ID (Central Standard Time)
b. My Job Information:
i. VA Location:  Filter with the search keyword Nashville.  
Choose:  VA Tennessee Valley HCS – Alvin C. York (Nashville, TN)
ii. Trainee Type:  Medical School or Physician Residency/Fellowship
iii. Specialty/Discipline: 
iv. VA Point of Contact First Name:  Sam
v. VA Point of Contact Last Name: Sells
vi. VA Point of Contact Email Address:  Sam.Sells@va.gov
vii. Point of Contact Phone Number:  6158737769
viii. School/University:
ix. School/University Start Date (MM/DD/YYYY)
x. Estimated School/University Completion Date (MM/DD/YY)
Once you have entered all the data, click the “Submit” button.  Copy and save the UserID logins to the VA-TMS system.  Then click “Continue” and wait for the “To-Do” list to be displayed with the title of the Mandatory Training course.  The required training should automatically download in 24-48 hours.

1.  Choose the “VHA Mandatory Training for Trainees” course.
2.  Click “Go to Content” button in the popup window that appears
3.  Complete the course content following the on-screen instructions.
4.  Exit the course and a completion of this course will be recorded for your effort.
5.  Click on the “My History, View All” button.
6.  Move your mouse over the title of the course you just completed and choose “Print Certificate”.
7.  Include this certificate in your VA Application packet.


